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PROPERTY

Identification

Clearly label all equipment as property of USDA-ARS. This is particularly important at
university locations to distinguish state-owned from federally-owned property. This property
belongs to the United States Department of Agriculture. Removal of this property is a federal
offense. Property purchased for $5000 and above should be assigned a label with an AG
number.

Excess Property Forms

Each location may be different in reporting excess property. Some Administrative Offices are
still using Form SF-120 and some are automated and on-line with NFC and do not use the form.
Whatever method is used, excess property is to be reported to the Administrative Office. Once
the property is reported, it will be declared excess; then it is in the excess property system
waiting for proper disposal and will come off the individual’s inventory list through NFC. Also
attached are Forms AD-112, Report of Unserviceable, Lost, or Damaged Property, and AD-107,
Report of Transfer or Other Disposition or Construction of Property, which are handled in the
same manner.

If you want to request property from the excess property system a SF-122, Transfer Order Excess
Personal Property must be completed and forwarded to your AO.

Effective August 29, 2005, Departmental Excess Personal Property Coordinators (DEPPC)
ceased to exist. On that date, the Agency Asset Management System (AAMS), which is a
module within GSA's GSAXcess system, became operational for all USDA to report and search
for excess personal property. AAMS will be used to report all excess property for 15 days
internal screening. Following this the property will automatically go from AAMS to GSAXcess
for federal screening for 21 days. To obtain access to AAMS for MWA, contact Rebecca
Holzinger.
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United States Department of Agriculture

Raport No,

Report of Transfer or Other Disposition or Construction of Property i

Date

T'{'Qpe of Transaction (Report each type separately)

¥ Transfer D Sale (I Trade in (J Donation
3 Censtruction { Rehab [0 As-ls

2. Autherization Reference 372672004

3. Proceeds Received

$

4. Reporting Agency
USDA-ARS-MWA

5. Receiving Agency {Or Name of Purchaser or Donee)
USDA-ARS-MWA

A. Organizational Unit
__Plant Genetics Research Unit

A. Organizational Unit {Or Address of Purchaser)
Plant Genetics Research Unit

B. Location
Curtis Hall-UMC, Columbia, MO 65211

B. Location

Curtis Hall-UMC, Columbia, MO 65211

5. Signature

C. Signature

D. Title D. Title E. Date
Dr. Ed Coe, Research Geneticist Plants Dr. Michael McMullen, Res Geneticist Plants N
@_Property Iterns.
Quantity Item Description Inventory
{Or Prop. No.) {Give Full Details Including Sedal Numbers, If Any, and Condition Code) Value
AGO002405273 Ford Tractor, Model 5640, 8/N BD30062, Acquired 9/26/93, Acqg. Cost $18,694.62 18,694.62
AGQ002188408  Massey-Ferguson Farm Tractor, Model 135, S/N 9A53173, Acquired 11/1/74, Acq. Cost 2,682.00
$2,682.00
B Certifications of Property and Fiscal Officers o
7. Property Officer: This transaction is completed and the necessary 8. Fiscal Officer
entries have been made to adjust Ihe property records proceeds, if any, AL The sum indicated below has been received in payment for the property
are to be deposited to: disposed of.
8.3 The necessary entries have been made 1o adjust the accounting records
Amount Schedule No. i
ga;awre Date Signature Date

Trus form was electrocally produced oy Elile and modified Dy USDAARSATD using InFarms software.
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1.8 DEPARTMENT OF AGRICULTURE PROPERTY REPORT NO DAYE

REPORT OF UNSERVICEABLE, LOST, STOLEN

DAMAGED OR DESTROYED PROPERTY C o B3 +0% 08-16-2004
SECTION | - ACCOUNTABLE PROPERTY CFFICER'S REPORT — T
1 STATUS CF PROPERTY {Co‘ledr «only ane-report each one iype separately) 2 REPORTING ACTIITY {Show agency, unit 30 a5dress)
7 Unsenveoatie [ tost or Stolen USDA-ARS-MWA-Plant Genetics Research Unit
i Obsolete §§ Cannibalized fo¢ pants 205 Curtis Hall-UMC

Columbia, MO 65211

3. PROPERTY ITEMS (See alfachment Jor additional entries)

T ITEM DESCRIPTION AND OTHER DETAILS, INCLUDING EXPLANATIONDISPOSAL INSTRUCTIONS
©r ) SERIAL NUMBERS AND ACQUISITION DATE ACQUISITION COST {1t lost, steien, or dosteoyed, give detad
°’°°:"" i {Give prosent condtion and ostimated cost of repair) S s 4 reparted to praper auhones?)
AGD002404587 Eppendorf Centrifuge, S/N 5415 28201, unable to Parts cannibalized. Requesi permsss»on ©
re;:na:r unsemceab e, unusable, scrap.
DISPOSAL INSTRUCTIONS

Save all useabie paris for future repairs on simiar
government equipment and scrap remaining
matenal. Complete Block IV on Form AD-112 and
return the onginal copy to the Administrative Office

L i

4. NAME N PRINT AND SIGNATURE DATE 5 NAME INP SIGHATURE =9A‘E'E
OF CUSTODIAN ;}A 7 ATE PRODERTY OFFICER
v J. Pergy Gustaison 3 /

__ SECTION Il - PROPERTY MANAGEMENT OFFICER'S REVIEW AKID RECOMMENDATION

DETERMINATION FOR LOST, STOLEN, DAMAGED, OR DESTROYED PROPERTY
;¥ mammmwallxmmmammnmsuw # is determined that:

e

12 Theloss, thelt, damage or destruction did no! tesuit from employee neggence and any mvolved employees are hereby relieved of Habilty.

b There app 16 be gross neghig involved; therefore. the case retumed I agency officials for appropriate ackion under the Debt Collection Act
;‘ c There appeats 1o be negligence involved; therelore, the case is 1 d 1o agancy persconel officials jor consideration of disciplinary action
2 NAME IN PRINT AND SIGNATURE OF PROPERTY MANAGEMENT OFFICER 3, DATE .

SECTION 1l - AUTHORIZATION FOR CANNIBALIZATION, ABANDONMENT, OR DESTRUCTION OF UNSERVICEABLE PROPERTY

h! Uﬂm:ceabie property lisied above is hereby autharized for cannibakzation, sbandonment, or destrucion in accordance with FPMR 101-45.9 based on any of he following

tions as further explained m section 1-3(D):
_ a. Property has no commercial value. Y\ e. Property 1s uneconomical to repairnol needed by anm.her.
) Health, safety, of security R jons requie s . user and may be cannibalized for parts. (Can:'ﬂ’m&}aam is
- abandonment or destruction. 2 form of use and p 15 shall apply
Remainder olprq:mymusl be &sposeddm«gh

... © Cosls of tare and handiing exceed expected small ot sales proceods, usual proceduces.}

o Regulation or directive requires abandonment or destruction.
RE CBERTY MANAGEMENT OFFER % 3. DATE

Z Z AR
SECTION IV - CERTIFICATION éOM?LETfON OF CANNIBALIZATION, ABANDONMENT, OR DESTRUCTION: [ certify that cannibalization,
abmdonmem. or de action for the items authorized under Section Il was completed on this date in accordance with I-3{0).
'} SIGNATURE OF TABLE PROPERTY OFFIGER 2 oms

3 SIGNAK \fw ™ ) ' 5’1 /?//06/
ik 4. BATE
. m.é/ )@fm@zx’ WM¢

R SECTION V - CERTIFICATIONS OF PROPERTY AND FISCAL OFFICERS s e s
1, SiG;\lﬂTURE OF PROPERTY MANAGEMENT OFFICER (The nocessary eniries have been made 10 adjus! propery records.) 12 DATE
, i

i
3 SIGNATURE OF FISCAL OFFICER [The necessary aclion has been laken to adjust the accounting rocords and, where 1equirsd by 2 T4 DATE
determenapon made vader Section If above, 1o effect collection from involved employee(s;.] T

i
This iorm was slectromealty proguced by Ehie £ egemt Fooms, inc
Modibied by USOAARSAFIITOD on 2/30/98

AD FORM 112 {Rev. 3/34)
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STANDARD FORM 122
JUNE 1974

GENERAL SERVICES
ADMINISTRATION

FPMR (41 CFR) 101-32.306
FPMR (41 CFR) 101-43.315

TRANSFER ORDER
EXCESS PERSONAL PROPERTY

1. ORDER NO.

2. DATE

11/29/2000

3. To: GENERAL SERVICES ADMINISTRATION®
GSA Personal Property Services (FSS)
1500 E. Bannister Rd., Rm. 1102
Kansas City, MO 64131

4. ORDERING AGENCY (Full name and address)*
USDA-ARS-MWA, Federal Bldg., Rm. 102
608 Cherry Street

Columbia, MO 65201

5. HOLDING AGENCY (Mame and address)*
Whiteman Air Force Base

6. SHIP TO (Consignee and destination)*

Charles Thiel/Larry Darrah

USDA-ARS-PGRU, 110 Curtis Hall, UMC

Columbia, MO 65211-7020 (573) 882-2349

7. LOCATION OF PROPERTY

Whiteman Air Force Base

8. SHIPPING INSTRUCTIONS
Consignee will pick up

9 ‘ORDERING AGENCY APPROVAL 10. APPROPRIATION SYMBOL AND TITLE

A SIGNATURE B. DATE

C. TITLE n" ..ALLOTMENT 12. GOVERNMENT B NO.

13, PROPERTY ORDERED

GSA AND DESCRIPTION ACQUISITION COST
HOLDING ITEM (Include noun name, FSC Group and Class, Condition Code and, UNIT | QUANTITY
AGENCY NOS. NO. ifavailable, National Stock Number) UNIT TOTAL
(a) (b) (c} (d) (e) U} @
1 |Generator ea 1 509.40 509.40

DTID: SZw53603250889; NSN: 611500GENERAT;
Site: WA; FED CC: H7; Storage Location: Y040110A0
The above item is required for program needs for which
definite plans exist.
ResearchAeader

14, A SIGNATURE B. TITLE C. DATE

GSA
APPROVAL

g AGENCY AND LOCATION FSC CONDITION sgggs

USE | AGENCY |STATE

ONLY|

122-11
* Include ZIP Code

This form was electronically produced by Elite Federal Forms, Inc.
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The Property Pass, Optional Form 7, is to be used whenever property is removed from the
building. It is to be properly filled out and signed by whoever is assigned and responsible for
that property and handed to the guard when leaving the building. If there is not a guard, then the
person who is responsible for the property signs and keeps the pass. Keep a copy of this signed
form with the property.

OPTIONAL FORM 7 1. DATE ISSUED
SEPTEMBER 1988
PRESCRIBED BY GSA PRO PEHTY PASS

FPMR (41 CFR) 101-20.110

This pass is to be used whenever property is removed from the building. It is to be
properly filled in and signed and handed to the guard when leaving the building.

2. NAME 3. BUILDING

4. DESCRIPTION OF PROPERTY BEING REMOVED

5. PROPERTY BELONGS TO 6. DEPARTMENT OR AGENCY

7. SIGNATURE OF PERSON AUTHORIZING REMOVAL|8. TITLE
OF PROPERTY

9. PASS GOOD UNTIL

NSN 7540-00-634-4264
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ANY EQUIPMENT LEAVING GOVERNMENT PREMISES NEEDS AN APPROVED
PROPERTY PASS

All 'blanket pass' equipment off-site forms need to be done each calendar year. A 'blanket pass' is
for government equipment that an employee has a need for on a regular basis. The following
procedures apply to a blanket pass:

1. Certify that all requests for removal of government property are needed and are used in
connection with an approved ARS project or program and not for personal use.

2. A memo must be prepared from the borrower to the Administrative Officer through their
supervisor, fund holder and accountable property officer. The memo should specify description
of equipment, serial number, reason and location for use and also contain the following
statement: "Borrowing of this property will not negatively impact the ARS program(s) at the
facility."”

3. The memo will be approved or disapproved by the Administrative Officer and a copy will be
returned to the borrower through the fund holder and a copy to the accountable officer.

4. The borrower should carry their approved pass when leaving the facility to provide evidence
of approval for removal of the government property.

If the government property is for a specific purpose (short term), the 'Equipment Use Off Site'
form (attached) needs to be completed.

(NOTE: These procedures apply to ALL equipment including cameras, tape recorders, PCs,
laptops, calculators, etc.)
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EQUIPMENT USE OFF-SITE

NAME: DATE:

DESCRIPTION OF EQUIPMENT:

SERIAL NUMBER:

DATE NEEDED:

DATE TO BE RETURNED:

REASON FOR USE:

WHERE WILL PROPERTY BE USED?

SIGNATURES: APPROVED DISAPPROVED

BORROWER:

IMMEDIATE SUPERVISOR:

ACCOUNTABLE OFFICER:

FUNDHOLDER:

BORROWING OF THIS PROPERTY WILL NOT NEGATIVELY IMPACT THE ARS
PROGRAM AT THE FACILITY.
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