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United States Department of Agriculture

Research, Education and Economics

Agricultural Research Service


Date

SUBJECT:  
Request for Approval less than 45 Days From Departure – TRAVELER 


TO:
Caird Rexroad



Associate Administrator, USDA-ARS


THROUGH:  
Robert Magill


Acting Division Director, AFM



Robert L. Matteri 



Area Director


FROM:  
Name



Research Leader

PARAGRAPH 1:  What you are asking for (waiver of the 45 day requirement).

PARAGRAPH 2:  Who is requesting the traveler to visit/attend

PARAGRAPH 3:  Why the traveler is qualified/well suited to go

PARAGRAPH 4:  What the traveler will do once he is there and WHY this is critical travel.
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