In accordance with the new P&P all journal articles must be sent to the National Ag Library within three
months of publication. You will do this by accessing the link below. If you are located at a university
campus you will need to obtain a user name and password to begin the process. Every ARS employee
may obtain one (see “To Obtain a Proxy Account with Digitop” screenshot below). If you get the screen
about a proxy account that is the indication you will need to obtain a proxy account.

To Obtain a Repository URL:
Complete the form below. All required fields are marked with an asterisk (*). Once the form is
completed and you submit, you will receive the URL that must be added to the “Repository URL” field in

ARIS. The e-mail with the URL may take a couple weeks to receive.

http://riley.nal.usda.gov/nal _web/digi/submission.html
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r—— Welcome to the NAL Digital Repository
submission page

SIS CIETE NN The Digital Repository includes full-text of resources (articles, book chapters, ete.) prepared by
. ena e ~ USDA personnel. Use the ferm below to submit USDA-created digital resources to the repesitory.

The Digital Repository will accept files in any format (e.g., FDF, WordPerfect, Word, FowerFaint, TIFF,
PG, GIF); however, content submitted in PDF will receive the fastest processing. NAL requests that
you first search the repository to see if we already have your document at

http://ddr.nal.usda.qov.d2.nal.usda.gov/.

If you have any questions or if you have more than 25 decuments to submit, please contact us for
assistance.

Instructions

1. Complete the submission form to submit an item to the repository. An asterisic () indicates a
required field. Be sure to upload your decument.

2. When item has been processed, an email with a permanent URL, or "handle,” will be sent to
“Your Email'.

3. If you want multiple individuals to receive the email, enter their email addresses in the
‘Additional emails’ spaces.

4. Submit each item only once, even if there are multiple USDA authors.

5. When finiched, click the Submit button.
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1. Complete the submission form to submit an item to the repository. An asterisk (%) indicates a
required field. Be sure to upload yeur decument.

2. When item has been processed, an email with a permanent URL, or "handle,” will be sent to
“Your Email'.

3. If you want multiple individuals to receive the email, enter their email addresses in the
‘Additional emails’ spaces.

4. Submit each item enly once, even if there are multiple USDA authors.

5. When finished, click the Submit button.
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To Obtain a Proxy Account with Digitop
Go to the link below:

http://riley.nal.usda.gov/digitop interim/proxy stop403.html
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DigiTop brings licensed journals, :
newspapars, databaces and directories | NG6d & Proxy Account?
to USDA employees. DigiTop is available to
USDA employees only.
Access is restricted to authorized users.
1If you are a USDA employes
and want te use DigiTop from
outside a USDA network, such
' Login to DigiTop | | Goto NAL Home 2= Gl S e
when en travel, or if stationed
on a college campus, request
a proxy account by

‘What is DigiTop? e-mailing DigiTop Proxy
DigiTap is USDA's Digital Desktop Library. It serves as a and providing the following
gateway to quality infermaticn rescurces, many not available information:

through the “ordinary” Web.

Your name
Agency

‘What's in DigiTop?
Work phone number

DigiTep supplies authoritative and reliable published
information about agriculture, forestry and allied fields, Work e-mail address
including government, econemics and business, by providing City and state where
around-the-clock access to key databases, journals, you work
newspapers, statistics, and other important electronic
resources that we've licensed on behalf of USDA employees.

How can I access DigiTop? _

If you're seeing this page, our system did not recognize your | 1F vau are = 1ISDA smnloves |

L @nternet YAt Wio0% -

Click on “emailing Digitop Proxy” or send an e-mail to DigiTopProxy@usda.gov

Include the following information in your e-mail request to obtain your proxy login:

e Your name

e Agency

e  Work phone number

e Work e-mail address

e City and state where you work
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New Proxy Account Request - Message (HTML)
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Send

Subject: |New Proxy Account Request

e Yaourname

s Agency

*  Work phone number

s Work e-mail address

e City and state where you work
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Lori L. Wilson-Voss
Program Analyst, MWA
ARS-USDA

2110 University Blvd.l
Ames, A 50011
515-294-8975 phone
515-294-4087
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