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NEWS FROM THE CO-CHAIRS  
Since our last newsletter (July 18, 2005), the Area 
Office personnel has experienced some personnel 
changes.  In August, Lori Wilson-Voss was 
selected for the Area Program Analyst position.  
The last day of October marked the start date for 
both Lisa Gettinger and JoAnn Volk as MWA 
Budget Analyst and Administrative Support 
Assistant, respectively.  In December, Wayne 
Myers began as the Area Engineer and in February, 
Kit Mernick was selected for the Area 
Transportation Assistant position.  Best wishes to 
all of you in your new positions! 
 
The PASTG Standard Operating Procedures (SOP) 
Manual has been recently updated and is available 
on the PASTG website.  A special thanks goes out 
to Sedina Lowe and Kit Mernick for taking time out 
to review SOP chapters and forward corrections to 
the SOP editor.  Thank you for your efforts! 
 
CHANGING FACES 
Marci Bushman (Ames, IA) is the new Office 

Automation Secretary for the North 
Central Regional Plant Introduction 
Station in Ames, IA.  She 
previously worked in the Main 
Office in Agronomy Hall at Iowa 
State University for over three 
years.  She, her husband and their 

three young children enjoy animals, the outdoors 
and riding ATVs.  She also enjoys spending time 
with her extended family and friends. 
 
 
 

 
Gaile Beckstead Saxton (Ames, IA) works as a 

Secretary/OA at the Animal 
Disease Center.  She grew up in 
Preston, Idaho, on a farm and 
graduated from Brigham Young 
University in Provo, Utah, with a 
degree in business education.  She 
has a husband, Steve, and two 
sons, Jon (21), and Matthew (14).  

She loves quilting, stamping, cooking, and biking.  
She has worked as a legal secretary, bank secretary 
and administrative officer at the Iowa Veterans 
Home.   
   

Vicki Jones (Ames, IA) currently 
serves as Program Support 
Assistant to the Deputy Director at 
the National Animal Disease 
Center.  She began her career with 
ARS in 1992 as an office 
automation clerk at the National 
Soil Tilth Laboratory in Ames, IA 

and transferred to fill the position of Secretary for 
the Bacterial Diseases of Livestock Research Unit 
at the National Animal Disease Center in 2000.  She 
transferred to her current position in 2005.  Her 
previous federal service included clerical positions 
with the U.S. Army Child Development Services at 
Picatinny Arsenal, NJ, and the Surgical Clinic at 
Womack Army Medical Center in Ft. Bragg, NC. 
 
Linda Miller (Ames, IA) serves as secretary to the 

Pre-Harvest Food and Enteric 
Diseases Research Unit, National 
Animal Disease Center.  Linda 
started at the NADC in 1991 as 
secretary to the Facilities 
Engineering and Management 
Unit.  In 2000 Linda became 
secretary for the Environmental 

Health and Safety Unit and Microscopy and Lab 
Resources Unit.   
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Changing Faces continued… 
 
Stacey Winter (Ames, IA) is the Secretary for the 

Respiratory Diseases of Livestock 
Research Unit at the National 
Animal Disease Center.  She 
started with ARS in August 2000 
as an office automation clerk with 
the Plant Introduction Research 
Unit and has just recently 
transferred to NADC.  She 

attended the Des Moines Area Community College 
and received her AA in Office Technology.  In her 
spare time she enjoys traveling, shopping, and 
spending time with family and friends. 
 
Carla Ihle (Ames, IA) started at National Animal 

Disease Center on June 13, 2005 as 
an Office Automation Clerk for the 
Virus and Prion Diseases of 
Livestock Research Unit and the 
Director’s Office.  She previously 
worked at Principal Financial 
Group in Des Moines, Iowa for 24 
years as an Administrative 

Assistant 3 and moved to Huxley in November, 
2003, when she recently re-married.  She loves to 
cook and bake, especially bake.  Over the last few 
years she has collected over 1,000 pigs (clothes, 
jewelry, mailbox, carousel, lamp, phone, clocks, 
dishes, knick knacks, etc).  There was a write up 
about her pig collection in the Des Moines Register 
in 2001.   
 
Doris Barnes (Ames, IA) was born in Washington, 

D.C., and lived in many different 
states, through 14 moves, with her 
husband’s federal career.  Serving 
over 10 years as a secretary in the 
private sector and 11 years in 
various federal agencies, she now 
applies a variety of experience to 
the assistant position in facilities 

engineering at NADC.  Prior to ARS, Doris worked 
as a laboratory control assistant for APHIS in the 
Diagnostic Virology Laboratory of NVSL, Ames. 
Her federal service began in Lincoln, Nebraska at 
the VA Hospital transcription unit and advanced to 
a statistical assistant position with NASS.  After 

relocating to Madison, Wisconsin, she served as a 
research unit secretary at USDA Forest Products 
Laboratory and before moving to Iowa, transferred 
for a promotion to assist the state administrative 
offices of NRCS.  With three grown children, her 
current interests include lifelong learning, computer 
applications, landscaping, decorating and real 
estate. 
 
Michael Goggil (Peoria, IL) is an Office 

Automation Assistant supporting 
the staff in the Midwest Area 
Administrative Office.  He assists 
the Contracting specialists, the 
Budget & Fiscal office, the Area 
Director Secretary staff, the Safety 
and Environmental offices, the HR 

office and the other staff sections that support the 
ARS MWA as a whole.  He joined the team in the 
MWA office in May 2005.  Prior to this position he 
was a contract employee at State Farm Insurance in 
Bloomington for over three years where he was part 
of a team that kept over 30,000 servers updated with 
the latest operating systems.  He retired from the 
U.S. Army in August 2001 after 20 ½ years in the 
Signal Corps as a Satellite systems equipment 
repairer and Information Management Officer for 
over 10 of his 20+ years.  He is a native of Peoria, 
has a 13 year old son and he and his wife just 
celebrated their 35th anniversary.  His hobbies 
include attempting to fix anything that is broken, 
stargazing with his son, and working on an 
autobiography of sorts. 
 
Jenny Moses (Peoria, IL) is the Secretary (OA) for 

the Cereal Products and Food 
Science Research Unit at the 
National Center for Agricultural 
Utilization Research.  Her previous 
employment in Peoria, IL, includes 
working for the National Labor 
Relations Board as a legal 
secretary, Prometric Testing Center 

as a Test Center Administrator, and Maui Jim 
Sunglasses in the Customer Service Department.  
She has an Associates degree in Office Careers.   
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She is originally from the Quad Cities and worked 
as an Industrial Seamstress for three years before 
taking an internship in the Civilian Personnel 
Department at the US Army Rock Island Arsenal.  
Her husband Mike is a Six Sigma Black Belt 
Engineer at Caterpillar Inc. in Mossville, IL.   
 
FEDERAL WOMAN’S PROGRAM 
By Stephanie Brennan, West Lafayette, IN 
In October 1967, President Lyndon B. Johnson 
signed Executive Order 11375 which allowed the 
Federal Woman's Program (FWP) to be established.  
An interest in this program was shown at the West 
Lafayette location and the first organizational 
meeting was held on October 3rd, 2005.  A “make 
your own taco” lunch was provided and the 
objective of the first meeting was to make plans for 
the future of the West Lafayette Federal Woman’s 
Program.  Future speakers were discussed as well as 
the frequency of the meetings to be held.  The 
meeting was attended by 23 women and was a big 
success.  The future of women in ARS depends on 
many factors, one of which is the camaraderie and 
support the individual feels while working.  
Additionally, insights generated by this program 
have the potential to improve professional 
relationships within units by improved 
understanding and communications.  The Federal 
Woman’s Program is a viable source for this and 
everyone should be encouraged to start a program 
within their area.   
 
HELPFUL HINTS 
Adobe Acrobat Bookmarks 
To create a bookmark in an Adobe document: 

1) Open the document. 
2) Click on the BOOKMARKS tab on the left side 

of the screen.  A new window will open on 
the left side of the document itself.  You 
may choose one of two options to add a 
bookmark:  click on the small book icon at 
the top of the window OR click the OPTIONS 
dropdown menu and select NEW BOOKMARK. 

3) Type in the title of your bookmark and then 
type the ENTER key. 

4) Page forward in the document to find the 
next place you would like to put a bookmark 
and then repeat steps 2 and 3. 

To delete a book mark: 
1) Click on (highlight) the bookmark you wish 

to delete. 
2) You may do one of two options to delete a 

bookmark:  click on the small trash can at 
the top of the window OR click the OPTIONS 
dropdown menu and select DELETE 
BOOKMARK(S). 

 
Adobe Acrobat Page Numbers 
To add page numbers to an Adobe document: 

1) Open the document. 
2) Click on DOCUMENT; select ADD HEADERS 

AND FOOTERS. 
3) Since pages numbers are being added, select 

the FOOTER tab. 
4) The PAGE OPTION box enables numbering to 

be either on all pages or on a range of pages.   
5) The FONT can also be changed to match the 

font of the document.   
6) The INSERT PAGE NUMBER box enables the 

user to select they style of page numbering.  
7) After these options have been selected, click 

the cursor to one of the three boxes at the 
top to determine the location of the page 
numbers (left, middle, or right). 

8) When the cursor is in place, click the INSERT 
option under the INSERT PAGE NUMBER box.  

9) Select PREVIEW (bottom RH corner) for a 
glimpse of the end product. 

10) Click OK to add page numbers.  If changes 
are needed after this process has been 
completed, the steps can be repeated.  After 
the new changes have been made, a 
confirmation message box will appear.  
Select OK to accept changes. 
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