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The Midwest Program Administrative Support Task Group had their first formal meeting May 17-18, 1995, at the Area Office in Peoria. As with most of you, the group members had questions and concerns on the what and why's of the task group. In our day and half meeting, not only did the task group members form a friendship, we all agreed that certain items need attention. All of us are proud to devote time and energy to the group, in hopes that all administrative support personnel will benefit. 

The Task Group is to serve as advisors to management. Task Group members are from a mix of grades, various offices/locations within the Midwest Area. The Midwest Area includes eight states, Illinois, Indiana, Iowa, Michigan, Missouri, Minnesota, Ohio, and Wisconsin. Representatives from each location were chosen, and from that group seven council members were chosen to represent the locations. 


From Marcia Jenkins, our National Secretary Council Member; The National Secretarial Advisory Council met May 22-25, 1995, in Ft. Collins CO. All council members were present as well as Cecelia Stortzum, Technical Advisor from HRD, Toni Walls and Eileen Wolfe, Training Specialists, HRD. Area representatives reported on the activities of the organizational councils, the training "Partnership in Excellence" subcommittees finalized plans and outlines for their programs. The PC-TRAV system was reviewed and problem areas identified. An ongoing project for the upcoming year will be the development of a Secretarial Handbook to be distributed Agency-wide. All council members were pleased at the progress that each Area has made and look forward to future interaction with the organizational groups. A highlight of the meeting was a tour of the Seed Storage Laboratory and meeting with the Northern Plains Area secretaries and Director. 

  

COUNCIL MEMBERS

  Sherri Klokkenga
Co-Chair
Office of Director
Peoria, IL
Phone: 309/681-6602 
E-Mail: !A03ADMWA

  Lori Wilson-Voss 
Co-Chair
Plant Intro 
Ames, IA 
Phone: 515/294-3255 
FAX: 515/294-4880 
E-Mail: !A03RLPIR 

  Shirley Runge 
Mentoring/Training Chair 
NCAUR 
Peoria, IL 
Phone: 309/681-6595 
FAX: 309/681-6693 
E-Mail: !A03RLBCR 

  Karen Sussman 
Recorder/Public Relations 
Sugarbeet & Bean Research 
East Lansing, MI 
Phone: 517/355-7456 
FAX: 517/337-6782 
E-Mail: !A03RLSBCR 

  Sue Ohlendorf 
NADC 
Ames, IA 
Phone: 515/239-8254 
FAX: 515/239-8458 
E-Mail: !A03RLVSR 

  Jean Sparks 
Cropping System and Water Quality 
Columbia, MO 
Phone: 314/882-1114 
FAX: 314/882-1115 
E-Mail: !A03RLCSWQ 

  Sandy Groneberg 
North Central Soil Conservation 
Morris, MN 
Phone: 612/589-3411 
FAX: 612/589-3787 
E-Mail: !A03LCMORRIS 

  Alice McCain 
Crop Protection Research 
Urbana, IL 
Phone: 217/333-1308 
FAX: 217/333-5251 
EMail: !A03RLCPR 

The Program Administrative Support Task Group is a branch of the National Secretarial Advisory Council. Our Task Group includes one member of the National Advisory Council as an Ex-Officio member, to serve as an adviser. 

We would like to share our mission and vision, along with some of our objectives with you. 

Our Mission

The mission of the MWA Program Administrative Support Task Group is to serve the Area Director and Management in an advisory capacity on new initiatives which impact employees across the Area and to enhance the program administrative support profession through training, mentoring and recognition. Our goal is to ensure that ARS has highly skilled professionals working as team members with management to meet the program/administrative goals of the Agency. 

Our Vision

The MWA Program Administrative Support Task Group's vision is to form a communication network to share information and to raise the esteem and the perception of the Program Administrative Support Personnel through increased awareness and value of these positions in support of the team mission. 

Objectives

· Recognition system 

· Formalized mentoring training programs 

· Increase communications and networking 

· Reinvention proposal's 

· Provide input and suggestions to implement Agency-wide initiatives 

All members would like suggestions and input on what you would like to see the task group accomplish. We would like to be notified of location information, some examples are accomplishments and awards, just to name a few. We would like to show congratulations Area wide. You may inform any committee member or Karen directly. 

Training & Mentoring 

The training and mentoring committee would also like to have your input with information pertaining to training in your area, and any other related training. Once again any committee member can be notified or Shirley can be contacted directly. 

What News Notes Is About

We have the hopes that News Notes will increase location to location and location to Area communication and that it will also enhance the working knowledge of all ARS Support Personnel. 

We hope to include a brief help section, including notes, helpful hints, and suggestions to the never ending RMIS program, and general network questions, just to name a few. 

We, and I reemphasize WE, want to work with all secretaries, clerical, and office automation support personnel. We have the hopes that the National Secretarial Council and our Program Administrative Support Task Group will be able to serve as an advisory board to all support personnel. 

We would also like to include location happenings in the News Notes, so we can keep all ARS Program Administrative Support Personnel, abreast to the goings on, some examples, births, marriages, retirements, just to name a few. The MWA is a very large area, and we would like to try and bridge the location gap. 


To Marcia Jenkins, Ex-Officio Program Administrative Support Task Group Member, she is co-chair of the National Secretarial Advisory Council and has given a great deal of input and support. If you would like to contact her directly about The National Secretarial Advisory Council, she can be reached at the Office of Director, Peoria, IL, 309/681-6601. 


To all those born during June, July, August and September. We hope you all have a wonderful birthday. 


The Program Administrative Support Task Group would like to once again formally thank Drs. Dunkle, Gerloff, Hewings and Johnsen, for their support and enthusiasm in the PASTG. We would also like to thank our Research Leaders for their support. 

If you have any ideas, suggestions, or location news that you would like to include in News Notes, please contact Karen Sussman, email !A03RLSBCR, or 517/355-7456. 

