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	REE COUNCIL UPDATE 

As reported in the last newsletter, the Under Secretary for Research, Education, and Economics (REE) recently established a Research, Education, and Economics Secretarial and Clerical Coordinating Council (REE-SCCC) as recommended by the REE Secretarial and Clerical Program Results Team. The Council consists of two secretarial and clerical representatives from each of the REE mission area agencies (Agricultural Research Service; Cooperative State Research, Education, and Extension Service; Economics Research Service; and the National Agricultural Statistics Service), a representative from Administrative and Financial Management, and a representative from the Under Secretary's Office. Mary Silva and Janet Ferst (until her retirement 12/31/97) represent ARS on the Council.
	The mission of the REE-SCCC is to serve the REE mission area, its administrators, and management by providing information and recommendations on initiatives that affect secretarial and clerical employees across the mission area. The Council will seek opportunities to enhance the secretarial and clerical profession through training, mentoring, and recognition and to build a bridge of communications across the REE mission area. 
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The ARS National Secretarial Advisory Council (NSAC) has been and continues to be the role model for the REE-SCCC and the other mission areas that are in the process of establishing secretarial councils. The REE-SCCC members are working to build a network of support across Agency lines.
	Information about the REE-SCCC will soon be distributed to all REE secretarial and clerical support staff. Any questions or comments about the Council can be sent to Mary Silva (msilva@nal.usda.gov). 

SECRETARIAL RECOGNITION PROGRAM 

Several Areas have had secretarial recognition programs in place for some time and some Areas have recently implemented their own recognition programs. The Headquarters Secretarial Recognition Program has been modified to include all Area Office and Area Administrative Office Secretaries who are not eligible to receive the award in their Area. NSAC and the Human Resources Division developed new guidelines for the revised recognition program. The winners for 1996-1997 are: 

· Headquarters Secretary of the Year, 1996 -- Patricia McGarvey, Office of the Deputy Administrator, AFM, Washington, D.C. 




	· Headquarters Secretary of the Year, 1997 -- Joyce Smith, Area Director's Office, North Atlantic Area, Wyndmoor, PA. 

· Beltsville Area, 1996 -- Claudette Joyner, Beltsville Human Nutrition Research Center, Beltsville, MD. 

· Beltsville Area, 1997 -- Linda Stoner, Beltsville Human Nutrition Research Center, Beltsville, MD. 

· Mid South Area, 1996 -- Linda L. Deer, Southern Regional Research Center, New Orleans, LA. 

· Mid South Area, 1997 -- Eunice C. Hutchinson, Southern Regional Research Center, New Orleans, LA. 

· Midwest Area, 1997 -- Deborah K. Bitner, National Center for Agricultural Utilization Research, Peoria, IL. 

· Northern Plains Area, 1996 -- Polly L. McMichael, Red River Valley Agricultural Research Center, Fargo, ND. 

· Northern Plains Area, 1997 -- Sandra S. Mathewson, Grain Marketing & Production Research Center, Manhattan, KS 

· Pacific West Area, 1997 -- Elisabeth "Libby" Fouse, Horticultural Crops Research Laboratory, Fresno, CA. 
	· South Atlantic Area, 1997 -- Kay Carr, Insect Biology & Population Management Research Laboratory, Tifton, GA 

· Southern Plains Area, 1997 -- Ruth Treat, Plant Science and Water Conservation Research Laboratory, Stillwater, OK 

CHANGE IN PUBLICATION TITLE 

The monthly magazine, "The Secretary," published by Professional Secretaries International (PSI), has a title change. 

PSI says: "Today's office is changing ... so are we. For more than 50 years, we've made a name for ourselves. Now it's time for a new one. Meet "OfficePRO," the magazine of ideas, strategies, and technology for today's office professionals." 

"If you're a secretary, an administrative assistant, or an office manager, you're an 'OfficePRO.' For years, you've turned to 'The Secretary,' published by PSI for the latest innovations and trends in the office workplace. 

But today's office is changing, and office professionals answer to a variety of titles. OfficePRO encompasses them all. No matter 
	what your title, you're an OfficePRO. The new OfficePRO will serve a bigger market, have a snappier, more readable design, and even more great editorial ideas." 

COMPUTER TIPS
Did You Know... 

In Windows 95 you can copy files to a floppy disk by: (1) Open My Computer or Windows Explorer; (2) Select the file(s) you want to copy; (3) Choose the File menu OR Point to the selection and click the secondary mouse button; (4) Choose Send TO; (5) Select the desired drive. 



NSAC Newsletter Subcommittee members are:
Elaine McGuire, Chair, Beltsville Area
Marcia Jenkins, Midwest Area
Joyce Smith, North Atlantic Area
Sandra Warren, Mid South Area
 
(Please contact the subcommittee if you'd like to contribute an article that supports the NSAC's mission -- mcguiree@ars.usda.gov.)


"Use of a company or product name by the Department does not imply approval or recommendation of the product to the exclusion of others which also may be suitable."
 
"The United States Department of Agriculture (USDA) prohibits discrimination in its programs on the basis of race, color, national origin, sex, religion, age, disability, political beliefs, and marital or familial status. (Not all prohibited bases apply to all programs.) Persons with disabilities who require alternative means for communication to program information (Braille, large print, audio tape, etc.) should contact the USDA Office of Communications at (202)730-5581 (voice) or (202)720-7808 (TDD).
 
To file a complaint, write the Secretary of Agriculture, U.S. Department of Agriculture, Washington, DC, 20250, or call (202)720-7327 (voice) or (202)720-1127 (TDD). USDA is an equal employment opportunity employer."




